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Job Description

Job Title:  


BRIT Kids Director
Reporting to:  


BRIT Kids National Lead
Staffing Responsibilities:  
Teachers and Admin
Salary:



£34.34 per hour

Hours:



4 hours per week on Saturdays 36 weeks per year (term time)


Purpose of Job:

· To be the responsible member of staff on site on Saturdays for student welfare and all BRIT Kids staff.

· To drive BRIT Kids creatively, monitoring levels of teaching and to ensure the smooth running of the Saturdays.
Main Activities & Responsibilities:

· To greet parents and children on Saturdays

· Writing communications with parents regarding policies, performances, exhibitions.
· Corresponding with parents/guardians regarding student behaviour and concerns. Keeping logs of such correspondents and writing of letters should children be placed on the Disruptive Student List.

· Corresponding with parents with AEN needs, to assess how best BRIT Kids can support them.

· Communicating regularly with admin having weekly meetings.
· Keeping of clear and consistent Safeguarding logs.

· Lesson Observations and feedback.

· Teacher discipline and non-renewal of contracts.

· Holding meetings with teachers, directing their creativity and keeping them informed.

· Recruitment of teachers.

· Writing timetables, show schedules and exhibition schedules.

· Writing theatre directors schedule.

· Correspondence with parents/guardians regarding teaching levels, student enjoyment and behaviour issues/AEN issues

· Safeguarding Lead on Saturdays.

· Keeping staff up to date on all school policies and procedures.

· To act as communication to the main college departments that BRIT kids is utilizing, to maintain a positive and supportive relationship with Canterbury College. 

· To exercise a commitment to the school’s mission statement and stated ethos including the equal opportunities policy, health and safety policy and all other current school policies.
This job description sets out the duties at the time of drafting. The job description may be amended from time to time without incurring a change in the grading of the post. 

This organization is committed to safeguarding and promoting the welfare of learners and expects all staff and volunteers to share this commitment.  

	
	EMPLOYEE SPECIFICATION

	Shortlisting Weighting

	1.
	Good management skills with the ability to lead and motivate a team of staff
	4

	2.
	A creative approach to the development of the curriculum to meet student need
	4

	3.
	Good performance management skills with the ability to provide clear and meaningful feedback to improve staff skills 
	4

	4.
	Experience of working within the Arts industry and a sound understanding of how to successfully direct Arts based provision
	4

	5.
	Competent in IT with excellent administrative and organisational skills


	4

	6.
	Excellent communication skills 


	4

	7.
	Good analytical and report writing skills
	4

	8.
	Able to use ILT effectively to benefit students
	4

	9.
	Experience of corresponding with parents/guardians regarding student progression and performance
	4

	10.
	Experience of creating timetables within an educational setting
	4

	11.
	Experience in the recruitment of staff for specific needs
	4

	12.
	Proven track record of setting and achieving challenging improvement targets
	4

	13.
	Experience of leading on safeguarding within an educational establishment 
	6

	14.
	Relevant higher-level qualification or substantial experience in industry/sector 
	4

	15.
	GCSE’s in Maths and English at Grade C or above  
	4

	16.
	Teacher Training qualification e.g. PGCE or Certificate in Education or DTLLS Certificate in Teaching
	4


